
INSTRUCTION FOR COMPLETING 
COMPETITIVE SOLICITATION ACKNOWLEDGEMENT FORMS 

 
 
The Competitive Solicitation Acknowledgement Form must be completely filled in.  This 
may be done on line then printed or you may print then fill in with pen or typewriter. 
 
PLEASE NOTE:  IF THIS IS NOT COMPLETED IT MAY BE GROUNDS FOR 
REJECTING YOUR SOLICITATION. 
 
NOTICE TO RESPONDERS: 
 
Responders must E-Mail or Fax Verification of Receipt of Competitive Solicitation.  E-
Mail Mary Ward at fsusolicitation@admin.fsu.edu or Fax Attention:  Mary Ward, (850) 644-
8921. 
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FLORIDA STATE UNIVERSITY 
ITB 5357-8 

EXTERIOR LOCKERS FOR FLORIDA STATE UNIVERSITY SCHOOL 
 

I. GENERAL 
 

The Florida State University is inviting bids from qualified firms for materials 
and/or services listed in this Invitation to Bid (ITB) 

II. DEFINITIONS 
 

  The Florida State University hereinafter referred to as FSU. 

Vendor:  The bidder who submits the successful ITB and receives a purchase 
order from the University based on and incorporating the terms, conditions and 
prices listed in this ITB. 

 
 ITB:  Invitation to Bid. 

 
 
 
 
III. SPECIAL CONDITIONS 
 

1. Submission of Mandatory Forms:  Bidders are required to return the ITB 
“Acknowledgment Form” with their bid.  The Acknowledgment Form shall be 
signed by a representative who is authorized to contractually bind the bidder. 

 
2. Any addenda issued by the University to participating bidders shall include an 

“Addenda Acknowledgment Form.”  This form shall be signed by a company 
representative, dated and returned with the ITB response.  Failure to return an 
“Addenda Acknowledgment Form” for any and all addendums issued for this 
ITB may be grounds for rejection of that ITB. 

 
3. Bidders shall submit their ITB on or before the date and time, indicated on the 

ITB Acknowledge Form,  to the following address: Florida State University 
Purchasing Department, A1400 University Center, Tallahassee, Florida 
32306-2370, Attention: Mary Ward. 

 
4. Bidders shall submit all costs and/or services using the forms provided in the 

ITB. 
 
5. In accordance with s.119.07 (3) (m), Florida Statutes, public review of 

responses to a Invitation to Bid maybe denied until the notice of a decision is 
posted or until the notice of a decision is posted or until 10 days after the 
Invitation to Bid display, whichever occurs first. 
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6. No negotiations, decisions, or actions shall be initiated or executed by the 

bidder as a result of any discussion with any University employee.  Only those 
communications which are in writing from the University Purchasing 
Department shall be considered as a dully authorized expression on behalf of 
the University.  Also, only communications from bidders which are signed 
and in writing will be recognized by the University as duly authorized 
expressions on behalf of the ITB response. 

 
7. A bidder’s written submission in response to the ITB shall be considered  

 as the bidder’s formal offer.  The content of the ITB, the bidder’s submission 
in response to the ITB, and resulting purchase order, shall be considered the 
entire agreement between the successful bidder and the University. 

8. Bidder’s may not consider any verbal instructions as an official expression on 
the University’s behalf.  Only written communications, signed by a duly 
authorized representative of the Purchasing office shall be considered valid. 

 
9. A proposal Tabulation which serves as the “Notice of Award” will be posted 

for review by interested parties on the University Purchasing Department 
Website (www.purchasing.fsu.edu) 

 
  

10. The ITB shall be prepared simply and economically, providing a straight 
forward, concise delineation of the bidder’s capabilities to satisfy the 
requirements of the ITB.     Technical literature, drawings, and pictures of 
proposed equipment should be included in the ITB response if appropriate.  
Emphasis on completeness and clarity of contents.  In order to expedite the 
evaluation of all ITB responses, it is essential that bidders follow the format 
and instructions contained herein. 

           
11. Any amendments, alterations or modifications to the purchase order resulting 

from this ITB must be by change order issued by the Purchasing Department. 
The validity, construction, and effect of the purchase order shall be governed 
by the laws of the State of Florida. The University, as an agency of the State 
of Florida, is entitled to the benefits of sovereign immunity including 
immunities for taxation. 
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12. Under no circumstances shall the successful bidder assign to a third party any 

right or obligation of the successful bidder pursuant to this proposal without 
prior written consent of FSU. If the successful bidder is, or during the term of 
the purchase order resulting from this ITB becomes, an individual on the 
payroll of the State of Florida, the successful bidder represents that he or she 
has complied with all applicable provisions in the Florida Statutes and Florida 
Administrative Code regarding outside or dual employment and 
compensation. 

 
13. Any purchase order resulting from this ITB will be governed by and under the 

jurisdiction of the Law and Rules of Florida and any provisions in conflict 
there with shall be void and of no effect. 

 
14. In the event of extension error(s) the unit price will prevail and the proposer’s 

total offer will be  corrected accordingly. In the event of addition errors, the 
extended totals will prevail and the proposer’s total offer will be corrected 
accordingly. Bidder’s must check their ITB for any such errors and state the 
discount(s) where applicable. 

 
15. The point of contact for all matters relating to this ITB is: 

Joyce Cordell, Florida State University Purchasing Department, A1400 
University Center, Tallahassee, Florida 32306-2370, Voice (850) 644-9730, 
FAX (850) 644-  8921 or E-Mail: jcordell@admin.fsu.edu. Written questions 
on this ITB must be submitted to Joyce Cordell. All requests for information 
must be in writing, and can be submitted by letter, fax, or e-mail.  

 
 Each bidder shall identify in its submittal the single point of contact for all   

 matters relating to the response. 

 

16. ITB responses will be accepted until the date and hour listed in the ITB 
“Acknowledgment Form, at the Florida State University Purchasing 
Department, A1400 University Center, Tallahassee, Florida 32306-2370, at 
which time a public opening will take place. All ITB’s shall be identified 
with the ITB number clearly indicated on the outside of the parcel in 
which IT arrives. ITB’s received after that date and time will be rejected.  

 
  

 



FLORIDA STATE UNIVERSITY 
REQUEST FOR COMPETITIVE SOLICITATION  

ITB 5357-8 
Exterior Locker for Florida State University School 

 
Item Qty Description      Unit   Total 
 No.         Price  Price 
 
1. 640 Frames Student KD Lockers   _________/___________  
 
Specifications:    

• 12" x 12" x 72" Double Tier 
• 1280 Openings 
• Garnet Exterior Color 
• Interior color of KD lockers will be manufacturer's standard neutral color 
• Sloped Tops 18 gauge 
• Fillers 
• Boxed Finished End Panels 
• 4" High Metal Z Base (new locations only 64 frames) 16 gauge  
• Galvannealed Steel -All Sheet Steel Components of lockers, accessories, trim 

and fillers will be fabricated corrosion resistant galvanneal sheet steel 
• Powder Coat 
• 14 gauge door (no vents on front of doors only on top and bottom) 
• Single Point latch with 3" wide full height door stiffener fully welded box- Door 

stiffener must not be continuation of return flange on door face 
• Continuous full height hinge 
• Installation included (No removal) 
• Installation must begin on December 18, 2009 and be completed by January 5, 

2010 
 

Vendor Note:  Contact Dan Bailey @ (850) 245-3876 to schedule site visit.   Site Visit is 
mandatory.  ITB’s from vendors that do not visit site will NOT be accepted. 
 
All bids must include complete specifications/literature on product. 
 
Contact:  Danny Bailey 
  Florida State University School 

3000 Schoolhouse Road 
Tallahassee, FL 32311 
850-245-3876  

 


	Bid Number: ITB 5357-8
	Mailing Date: 10/13/2009
	Bid Title: EXTERIOR LOCKERS FOR FSUS
	Opening Date: 11:00 AM / WEDNESDAY, OCTOBER 21, 2009
	Vendor Name/Address: 


