
INSTRUCTION FOR COMPLETING 
COMPETITIVE SOLICITATION ACKNOWLEDGEMENT FORMS 

 
 
The Competitive Solicitation Acknowledgement Form must be completely filled in.  This 
may be done on line then printed or you may print then fill in with pen or typewriter. 
 
PLEASE NOTE:  IF THIS IS NOT COMPLETED IT MAY BE GROUNDS FOR 
REJECTING YOUR SOLICITATION. 
 
NOTICE TO RESPONDERS: 
 
Responders must E-Mail or Fax Verification of Receipt of Competitive Solicitation.  E-
Mail Mary Ward at fsusolicitation@admin.fsu.edu or Fax Attention:  Mary Ward, (850) 644-
8921. 
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Florida State University 
Commercial Kitchen Fire Suppression System Cleaning 

Invitation to Bid 
ITB 5343-5 

 
I. GENERAL 
 

The Florida State University is inviting bids from qualified firms for materials and/or 
services listed in this Invitation to Bid (ITB) 

II. DEFINITIONS 
 

 Purchaser:  The Florida State University hereinafter referred to as FSU. 

Bidder:  A responder to this Invitation to Bid  

Awarded firm:  The vendor, company, contractor or firm that is awarded the contract and 
receives a purchase order from the University based on and incorporating the terms, 
conditions and prices listed in this solicitation. 

 ITB:  Invitation to Bid. 

 
III. SPECIAL CONDITIONS 
 

1. Submission of Mandatory Forms:  Bidders are required to return the ITB 
“Acknowledgment Form” with their proposal.  The Acknowledgment Form shall be 
signed by a representative who is authorized to contractually bind the Bidder. 

 
2. Any addenda issued by the University to participating bidders shall include an 

“Addenda Acknowledgment Form.”  This form shall be signed by a company 
representative, dated and returned with the ITB response.  Failure to return an 
“Addenda Acknowledgment Form” for any and all addendum issued for this ITB may 
be grounds for rejection of that Bid. 

 
3. Bidders shall submit their solicitation on or before the date and time, indicated on the 

ITB Acknowledge Form, with all “Cost and Service Quotes” sealed in a clearly 
identified envelope, to the following address: Florida State University Purchasing 
Department, A1400 University Center, Tallahassee, Florida 32306-2370, Attention: 
Mary Ward. 

 
4. Bidders shall submit all costs and services in the format specified. 
 
5. In accordance with s.119.07 (3) (m), Florida Statutes, public review of responses to a 

Invitation to Bid maybe denied until the notice of a decision is posted or within 10 
days after the Invitation to Bid is opened, whichever occurs first. 

 
 
 



2 
 

6. No negotiations, decisions, or actions shall be initiated or executed by the bidder as a 
result of any discussion with any University employee.  Only those communications 
which are in writing from the University Purchasing Department shall be considered 
as a dully authorized expression on behalf of the University.  Also, only 
communications from bidders which are signed and in writing will be recognized by 
the University as duly authorized expressions on behalf of the bidder. 

 
7. A bidders’ written submission in response to the ITB shall be considered  

 as the bidders formal offer.  The content of the ITB, the bidder’s submission in 
response to the ITB, and resulting purchase order, shall be considered the entire 
agreement between the successful bidder and the University. 

8. Bidders may not consider any verbal instructions as an official expression on the 
University’s behalf.  Only written communications, signed by a duly authorized 
representative of the Purchasing office shall be considered valid. 

 
9. A proposal Tabulation which serves as the “Notice of Award” will be posted for 

review by interested parties on the University Purchasing Department Website 
(www.purchasing.fsu.edu)  

  
11. Each bid shall be prepared simply and economically, providing a straight  

forward, concise delineation of the bidder’s capabilities to satisfy the requirements of 
the ITB.  Fancy binding, colored display and promotional material are not desired.  
However, technical literature, drawings, and pictures of equipment should be 
included in the solicitation response if appropriate.  Emphasis in each bid must be on 
completeness and clarity of contents.  In order to expedite the evaluation of bids, it is 
essential that bidders follow the format and instructions contained herein. 

           
12. Any amendments, alterations or modifications to the purchase order resulting from 

this ITB must be by change order issued by the Purchasing Department. The validity, 
construction, and effect of the purchase order shall be governed by the laws of the 
State of Florida. The University, as an agency of the State of Florida, is entitled to the 
benefits of sovereign immunity including immunities for taxation. 

 
13. Under no circumstances shall the successful bidder assign to a third party any right or 

obligation of the awarded firm pursuant to this solicitation without prior written 
consent of FSU. If the awarded firm is, or during the term of the purchase order 
resulting from this ITB becomes, an individual on the payroll of the State of Florida, 
successful bidder represents that he or she has complied with all applicable provisions 
in the Florida Statutes and Florida Administrative Code regarding outside or dual 
employment and compensation. 

 
14. Any purchase order resulting from this ITB will be governed by and under the 

jurisdiction of the Law and Rules of Florida and any provisions in conflict there with 
shall be void and of no effect. 
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15. In the event of extension error(s) the unit price will prevail and the bidder’s total offer 
will be corrected accordingly. In the event of addition errors, the extended totals will 
prevail and the bidder’s total offer will be corrected accordingly. Bidders must check 
their solicitation response for any such errors and state the discount(s) where 
applicable. 

 
16. The bidders sole point of contact for all matters relating to the ITB is: 

Dan Bull, Florida State University Purchasing Department, A1400 University Center, 
Tallahassee, Florida 32306-2370, Voice (850) 644-9720, FAX (850) 644-  8921 or E-
Mail: dbull@admin.fsu.edu . Written questions on this ITB must be submitted to Dan 
Bull. All requests for information must be in writing, and can be submitted by letter, 
fax, or e-mail.  

 
Each bidder shall identify in its submittal the single point of contact for all matters 
relating to the response. 

 

17. Sealed bids will be accepted until the date and hour listed in the ITB 
“Acknowledgment Form, at the Florida State University Purchasing Department, 
A1400 University Center, Tallahassee, Florida 32306-2370, at which time a public 
opening will take place. All bids shall be identified with the bid number clearly 
indicated on the outside of the parcel the bid in which the parcel arrives. Bids 
received after that date and time will be rejected.  

 
 

18. The awarded firm shall not commence any work in connection with this agreement 
until all of the following types of insurance have been obtained and such insurance 
has been approved by the University.  Nor shall the awarded firm allow any 
subcontractor to commence work on his subcontract until all similar insurance 
required of the subcontractor has been so obtained and approved.  All insurance 
policies shall be with insurers qualified and doing business in Florida.  The purchaser 
shall be furnished proof of coverage of insurance by certificates of insurance within 
10 days after receipt of the Purchase Order and shall name the purchaser as an 
additional named insured. 

 
The purchaser shall be exempt from, and in no way liable for, any sums of money 
which may represent a deductible in any insurance policy.  The payment of such 
deductible shall be the sole responsibility of the awarded firm and/or subcontractor 
such insurance. 
 

A. Workmen’s Compensation Insurance 
 

 The awarded firm shall secure and maintain during the life of this agreement,    
Workmen's Compensation Insurance for all of their employees connected                  
with the work of this project and, in case any work is sublet, the awarded firm 
shall require the subcontractor similarly to provide Workmen's Compensation 
Insurance for all of the latter’s employees unless such employees are covered by 
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the protection afforded by the awarded firm. Such insurance shall comply fully 
with the Florida Workmen’s Compensation Law. In case, any class of employee 
engaged in hazardous work under this contract at the site of the project is not                        
protected under Workmen's Compensation Statute, the awarded firm shall provide 
and cause each subcontractor to provide, adequate insurance satisfactory to the 
purchaser, for protection of is employees not otherwise protected. 

 
B.   Contractor's Public Liability and Property Damage Insurance   

   
The awarded firm shall secure and maintain during the life of this agreement,         
COMPREHENSIVE GENERAL LIABILITY AND COMPREHENSIVE 
AUTOMOBILE LIABILITY INSURANCE as shall protect him/her from claims                    
for damages, personal injury, including accidental death, as well as claims for 
property damages which may arise from operations under this agreement whether 
such operations be by himself/herself or by anyone directly or                     
indirectly employed by him/her and the amounts of such insurance shall be the 
minimum limit as follows: 

 
     (1)  Bodily Insurance Liability:   $1,000,000 each occurrence 
     (2)  Auto Property Damage Liability: $500,000 each occurrence 
     (3)  Property Damage Liability:  $1,000,000 each occurrence 
     (4)  Other Than Automobile:  $1,000,000 aggregate operations                                        

                                $1,000,000 aggregate protective 
                                $1,000,000 aggregate contractual 
 
           Insuring clause for both BODILY INJURY AND PROPERTY DAMAGE shall 

be amended to provide coverage on any OCCURRENCE basis. 
 

(5) XCU (Explosion, collapse, underground damage)-the contractor’s liability Policy 
shall provide XCU coverage for those classifications in which they are excluded. 

 
(6) Contractual Liability - work contracts - The awarded firm’s liability policy shall 
cover such contracts when they are affected. 
 
 
 
C. The awarded firm shall hold and save the University harmless for any and all suits 

and judgments against the State for personal injury or damage to real or personal property 
 caused by Vendor's tortuous conduct in the performance of this Agreement provided that: 
 

(a)        the University promptly notifies the awarded firm in writing of any claim, and 
 

(b)      the awarded firm  shall be given the opportunity, at its option, to participate and 
associate with the University in the control, defense and trial of any claim and any 
related settlement negotiations and, provided further, that with respect to any 
claim, or portion thereof, for which awarded firm agrees at the initiation of such 
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claim that awarded firm shall save and hold the University harmless, The awarded 
firm shall have the sole control of the defense, trial and any related settlement 
negotiations, and 

 
(c)        the university fully cooperated with awarded firm in the defense of any claim. 

 
In no event, however, will Awarded Firm be liable for: 

 
(a)       any damages caused by the University's failure to perform the University's 

responsibilities, or for 
 

(b)      any lost profits or other consequential damages, even if Seller has been advised of 
the possibility of such damages, or for 

 
(c)     any claim against the University by any other party except as provided in the hold 

harmless provision of the preceding paragraph of this provision and except as 
provided in the entitled or non-performance or machines or programming located 
outside the United States or Puerto Rico. 

 
D. The University may terminate the Contract if the awarded firm fails to (1) deliver the 

product within the time specified in the Contract or any extension, (2) maintain adequate 
progress, thus endangering performance of the Contract, (3) honor any term of the 
Contract, or (4) abide by any statutory, regulatory, or licensing requirement. University 
Regulation 6C2R-2.015 governs the procedure and consequences of default. The awarded 
firm shall continue work on any work not terminated. Except for defaults of subcontractors 
at any tier, the awarded firm shall not be liable for any excess costs if the failure to perform 
the Contract arises from events completely beyond the control, and without fault or 
negligence, of the awarded firm. If the failure to perform is caused by the default of a 
subcontractor at any tier, and if the cause of the default is completely beyond the control of 
both the awarded firm and the subcontractor, and without the fault or negligence of either, 
the awarded firm shall not be liable for any excess costs for failure to perform, unless the 
subcontracted products were obtainable from other sources in sufficient time for the 
awarded firm to meet the required delivery schedule. If, after termination, it is determined 
that the awarded firm was not in default, or that the default was excusable, the rights and 
obligations of the parties shall be the same as if the termination had been issued for the 
convenience of the University. The rights and remedies of the University in this clause are 
in addition to any other rights and remedies provided by law or under the Contract. 

 
1  The awarded firm submitting the response warrants that, to the best of its knowledge, 

there is no pending or threatened action, proceeding, or investigation, or any legal or 
financial condition, that would in any way prohibit, restrain, or diminish its ability to 
satisfy its Contract obligations, should a contract be awarded. The awarded firm warrants 
that neither it nor any affiliate is currently on the convicted vendor list maintained by any 
other University, State, or the Federal Government. The awarded firm shall immediately 
notify the University in writing if its ability to perform is compromised in any manner 
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during the negotiation period or during the term of any Contract awarded pursuant to this 
ITB. 

 
2  Any dispute concerning performance of the Contract shall be decided by the University’s 

designated contract manager, who shall reduce the decision to writing and serve a copy 
on the awarded firm. The decision shall be final and conclusive unless within ten (10) 
days from the date of receipt, the awarded firm’s files with the University a petition for 
administrative hearing. The University’s decision on the petition shall be final, subject to 
the awarded firm’s right to review pursuant to Florida Board of Governors Regulations. 
Exhaustion of administrative remedies is an absolute condition precedent to the awarded 
firm’s ability to pursue any other form of dispute resolution; provided, however, that the 
parties may employ the alternative dispute resolution procedures outlined in Chapter 120. 
Without limiting the foregoing, the exclusive venue of any legal or equitable action that 
arises out of or relates to the Contract shall be the appropriate University court in Leon 
County, Florida; in any such action, Florida law shall apply. 

 
3. Subject to Chapter 119, Florida Statutes, the awarded firm shall not publicly disseminate 

any information concerning the Contract without prior written approval from The FSU 
Office of the Vice President for University Relations, including, but not limited to 
mentioning the Contract in a press release or other promotional material, identifying the 
University as a reference, or otherwise linking the awarded firm’s name and either a 
description of the Contract or the name of the University in any material published, either 
in print or electronically, to any entity that is not a party to Contract, except potential or 
actual authorized distributors, dealers, resellers, or service representatives. 

 
4. In order to ensure objective bidder performance and eliminate unfair competitive 

advantage, awarded firms that develop or draft specifications, requirements, statements of 
work, invitations for bids and/or requests for proposals or invitations to negotiate shall be 
excluded from competing for such procurements. 

 
5. It shall be a breach of ethical standards for any employee of the University or member of 

the University Board of Trustees to accept, solicit, or agree to accept a gratuity of any 
kind, form or type in connection with any contract for commodities or services. It shall 
also be a breach of ethical standards for any potential bidder to offer an employee of the 
University a gratuity of any kind, form or type to influence the development of a contract 
or potential contract for commodities or services.  
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Commercial Kitchen Fire Suppression System Inspection 
 

ITB 5343-5 
 
 

1. Purpose 
The purpose of this solicitation is to establish a term contract with a qualified 
source(s) to provide the mandated cleaning and inspection of the commercial 
kitchen fire suppression systems located in the Sandel Building and the 
Hospitality Administration Department kitchens at FSU. The vendor will provide a 
bid that will meet or exceed the requirements of the Florida Division of State Fire 
Marshall and NFPA 96, Ventilation and Fire protection of Commercial Cooking 
Equipment 2004 Ed. And NFPA 17, Dry Chemical Extinguishing systems 2002 
Ed. 

 
2. Bidder’s Requirements 

A. Competence & Qualifications: 
Bidder shall show competence and experience in the field of commercial 
kitchen fire suppression systems by supplying a list of current verifiable 
commercial references. Bidder must have a current service contracts with 
commercial kitchen fire suppression systems and provide a list with those 
contracts with contact information. 
 

B. Licensure: 
Bidders shall provide copy of current State of Florida License with bid 
response (per FAC 69A) to perform service and inspection services on 
commercial Kitchen Fire Suppression Systems. The license must be in the 
name of the vendor shown on the bid response.. 
 

C. Work Hours: 
Generally will be scheduled with the kitchen site manager during hours that 
are convenient for the day-to-day operation of the kitchen. Often these are 
during hours that the kitchen is not in use. The awarded firm will be expected 
to work with designated FSU representative to schedule hours. 
 

D. Awarded firm shall furnish all materials and labor to complete the work 
specified herein. 
 

E. Performance Reports: 
Vendor shall submit written performance reports to the Project Manager and 
the Kitchen manager upon completion of each cleaning and inspection and no 
later than 30 days after the work is completed. The report shall show work 
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accomplished and any discrepancies found. Payment will not be approved 
until reports are received and reviewed by the Project Manager. 
 
 
 

F. Addition or Deletion of systems: 
The inspection and cleaning of systems of a comparable type that are located 
on the FSU Campus may be added during the contract term at the same rate 
structure as those included in this bid. Deleted systems shall reduce the 
contract price at the same rate as originally stated. Modifications to existing 
systems will be subject to negotiations between FSU and contractor. 
 

G. Tag System: 
Contractor is required to supply and place the appropriate tags on the 
equipment. The tags shall be durable, and will not fade or deteriorate with 
normal commercial kitchen fumes and routine cleanings. Tags must be 
readable to meet compliance requirements. 

           
3. Scope of Work: 

The scope of work includes the vendor supplying all labor, materials, tools and 
test equipment to clean and inspect the commercial kitchen fire suppression 
systems semi-annually, in accordance with NFPA 96, Ventilation and Fire 
protection of Commercial Cooking Equipment 2004 Ed. And NFPA 17, Dry 
Chemical Extinguishing systems 2002 Ed. listed below: 
 
Nutrition, Food, & Movement Science     1 hood            located in Rm 440   
Sandels Building 
 
Hospitality Administration Department    4 hoods          located in 
Rm 5203 University Center B 
 
Scheduling must be arranged with kitchen personnel and completion notification 
sent to Project Manager. 
 
Repairs and replacement items not included in routine cleanings are excluded 
from this agreement. 
 

4. Contact Award: 
The contract will be awarded based on price, experience and availability. 
Vendors shall submit references, which are verifiable, with like equipment. 
References shall be checked and a poor response may be grounds for 
disallowing the acceptance of a solicitation response. 
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5. Term of Contract: 
It is the University’s intention to award a contract to become effective on or about 
September 1, 2009. The term of the contract shall be three (3) years starting 
September 1, 2009 through September 1, 2012 with additional three one (1) year 
renewal options subject to the availability of funds appropriated by the legislature 
for this purpose 
 

6. Cost (price will be for one of the semi-annual visits) 
A. Cost per each inspection and cleaning for the Sandels Building 

$____________Per Hood 
B. Cost per each inspection and cleaning for the Hospitality Dept.* 

$____________Per Hood 
*All four hoods are Ansul R-102 Wet Chem. in the Hospitality Dept. 
 
 
 

 
7. Mandatory Pre-Bid Meeting  

 
BIDDERS MUST RESPOND BY AUGUST 10, 2009 NLT 2:30 P.M. WITH THE 
NUMBER OF INDIVIDUALS THAT WILL BE INCLUDED IN THEIR PARTY AT 
THE MANDATORY PRE-BID. CONTACT VIA EMAIL OR FAX TO DAN BULL 
EMAIL dbull@admin.fsu.edu  FAX 850-644-8921 
 
The location of the pre-bid is in the lobby of University Center Building B224. The 
pre-bid will be held  Aug 12th 2009 @ 10:00 A.M..  
 
Campus map can be found at this website: The University Center is the building 
that surrounds Doak Campbell Stadium. The location is indicated on the map as 
224. 
 
 http://www.fsu.edu/map2007/2007-MapPRINT032500.html 
 
For parking arrangements contact the FSU Parking & Transportation Services at 
850-644-5278 
 


	Bid Number: ITB 5343-5
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	Bid Title: COMMERCIAL KITCHEN FIRE SUPPRESSION SYSTEM CLEANING
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	Vendor Name/Address: 


